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Sub.: Tender for Engagement of Chartered Accountants Firm for Audit of
Accounts of the JNVs situated in Rajasthan, Haryana and Delhi
under NVS RO Jaipur Region for the Financial Year 2016-17.

Date of Sale of Tender w.e.f 06.06.2016 to 21.06.2016 up to 5.00 PM
Last Date of Receipt of Tender 22.06.2016 by 5.00 PM
Date of Opening of Tender 23.06.2016 at 11.00 AM

Sealed Tenders are invited from the Registered Chartered Accountant Firms
having minimum 10 years experience for audit of autonomous Central Government
Organizations/ Central Government Organization/PSUs/ Educational Institutions etc
and also having their office at Jaipur (Rajasthan) for conducting the audit of Jawahar
Navodaya Vidyalayas located in the state of Rajasthan, Haryana and Delhi under the
administrative control of NVS, Jaipur Region during the financial Year 2016-17.

The firms are requested to go through the appended brochure annexured-2
towards the work to be attended during the course of internal audit of JNVs and then
submit the rates inclusive of all taxes i.e. Service tax /TA/DA on yearly basis.

The tender form can be purchased directly from this office between 9 am to 5
pm from 06.06.16 to 21.06.16 on cash payment of Rs. 500/- or can be downloaded
from this office website www.navodaya.gov.in or http://www.nvsjpr.googlepages.com
. The forms downloaded from our website, the DD/Bank pay order of Rs. 500/-payable
in the name of Navodaya Vidyalaya Samiti, Jaipur must be attached with tender form,
otherwise the tender will not be considered.

The filled up tender form must be dropped in tender box placed in the office of
undersigned under “Wax Sealed Cover” marked as “Tender for Engagement of
Chartered Accountant Firm to conduct Audit of JNVs for the Financial Year
2016-17.” addressed to Deputy Commissioner, Navodaya Viydalaya Samiti, Jaipur
and not by name, upto 22.06.2016 by 5.00 pm. The tenders will be opened in the
Office of the undersigned on 23.06.2016 at 11.00 A.M. in the presence of available
Tenderers. NVS will not be responsible for postal delay in case any firm send their
tender form by post.

The tenders should be submitted according to the terms and conditions
specified below. In the Tender document, it must be mentioned that the terms &
conditions stipulated here under have been agreed by the Tenderer.

DEPUTY COMMISSIONER


http://www.navodaya.gov.in/
http://www.nvsjpr.googlepages.com/
http://www.navodaya.gov.in/
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TERMS & CONDITIONS :

1.

2.

10.

11.

12.

The CA firm must have their office at Jaipur (Rajasthan).

The Chartered Accountants Firm must have minimum 10 years experience for
similar job of other Central Government Organization/PSUs/Educational
Institutions etc. in the State. The registration certificate of the firm must be
attached alongwith the tender.

The Chartered Accountants firm will be required to conduct audit/ internal
check of all transactions including purchase/ accounting etc. of allotted JNVs
as per the instructions/guidelines attached with tender form in annexure-II.

There will be no restriction on the extent of depth of Internal Audit of the
transactions of the wunits on the commercial/ managerial/ personnel/
accounting efficiency and proprietary aspects and Charted Accountant will be
free to access all records.

The Chartered Accountant will ensure that the system and procedures laid
down by the Samiti in respect of purchases, administration, personnel, finance
& accounts etc. as prescribed in the guidelines issued time to time are fully
adhered to by the JNVs.

Chartered Accountant should ensure proper monitoring and implementation of
the ma n a g e mededisioas, procedures and systems laid down for effective
and smooth functioning of Samiti have been adopted and followed by the
Principal.

Chartered Accountant will have to ascertain the adequacy/ reasonableness and
correctness of receipts/ payments and ensure that these items are accounted in
the proper heads of accounts.

Chartered Accountant will also check whether the Internal Audit observation
reports & statutory audit observation reports for the previous years are fully
and justifiably complied with, status of such outstanding if any is to be pointed
out separately.

The persons handling the audit are required to maintain complete secrecy
about the matters coming to their knowledge during the course of audit.

100% vouching will be done for the entire period of audit.

Internal Audit should be done by a team of 3-4 qualified members in the line of
Audit, headed by Chartered Accountant himself/herself to maintain the quality
of Audit.

Chartered Accountant firm should intimate the detailed programme of Audit to
the Principal JNV and this office at least 15 days in advance so that the records
can be kept ready for internal audit.



13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

Internal audit by Chartered Accountant is to be conducted on the basis of
available rule/ regulations/ guidelines issued/ adopted GFR, FR, SR and Rules
Regulations/ Guidelines issued by Samiti from time to time.

The Chartered Accountant so appointed would act as Internal Auditor only and
will issue report in two copies (as per the format given in annexure-II) along
with their findings and irregularities noticed, to the Deputy Commissioner of
Regional Office, Jaipur within 10 days of the conduct of Internal Audit.

The findings and irregularities noticed by the C.A. will be reported to the
Principal in the form of Audit Memo. The CA will discuss the audit memo with
the Principal on the last working day of the audit and obtain replies of all the
memos. Afterwards, the CA will issue detailed report on the basis of all the
audit memos and its replies to the undersigned.

The final audit report will be reviewed by a committee at NVS RO, Jaipur to find
out the quality of report therefore the report submitted by the C.A. should be in
full satisfaction of the undersigned. In case of any deficiency, the report will be
returned for further improvement. If the report is found still below satisfactory,
no payment shall be released for that JNV.

Audit should be conducted during normal working hours of JNV in the office
only. No record should be taken to any other place i.e. to Guest House /Hotel.

Chartered Accountant would furnish the tour programme of all the allotted
JNVs. The copy of the said tour programme must be sent to this office also.

The rates quoted by the Chartered Accountants shall be valid upto
31/03/2017. No amendment in the rates will be accepted after the opening of
tender & till the contract exists. The Contract Agreement can be extended
further one more year on the same terms and conditions provided that the work
of the Charted Accountant is found satisfactory by the Samiti and agreed by CA
Firm.

If any allotted JNV is audited for less or more than 1 year (12 months), the
payment would be made on pro-rata basis.

Payment of Audit Fee is subject to TDS as applicable. The CA should furnish
photo copy of PAN card of the firm.

No extra payment in form of any Tax, TA/DA etc will be payable to C.A., rates
should be quoted inclusive of all Taxes.

In addition to fees payable to Chartered Accountant free boarding and lodging
facilities as available in the JNVs will be provided. These facilities will also be
provided to their team for the reasonable and acceptable duration of audit.

Internal Audit of allotted JNVs must be completed before 28/02/2017.

The undersigned reserves the rights for cancellation of empanelled Chartered
Accountant firm at any point of time without assigning any reason, decision of
Deputy Commissioner, NVS Jaipur will be final in such cases.
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26.

27.

28.

29.

30.

The Deputy Commissioner, NVS RO, Jaipur has also reserves the rights to
reject or accept any or all tenders without assigning any reason thereof.

In case of any dispute, the decision of Samiti will be final and binding.

The audit fee will be paid by this office immediately after the receipt of audit
report, submission of claim voucher/bill etc. and review report by the
committee appointed by the undersigned as mentioned under point No.16.

The cost of Tender form is Rs. 500/- which can be paid through cash or by

Demand Draft /| Bankers Cheque dr awn i n
Samiti 6 p dyipubif dwrddaded from website.

All disputes are subject to Jaipur jurisdiction only.

DEPUTY COMMISSIONER

AGREEMENT

I have gone through the above terms and conditions from SL. No. 01 to 29 and

agree to abide by all these Terms and Conditions.

Encl.:

Place:

Tender enclosed
Chartered Accountants
Full Name & Rubber Stamp of firm)

Registration No.

Date:

favour



ANNEXURE-1

APPLICATION FOR ENGAGEMENT AS INTERNAL AUDITOR FOR AUDITING

JAWAHAR NAVODAYA VIDYALAYAS OF JAIPUR REGION AND AUDIT FEE RATE

To,

Sir,

The Deputy Commissioner,

Navodaya Vidyalaya Samiti,

18, Sangram Colony, Mahaveer Marg,
C-Scheme, Jaipur (Raj.)

With reference to your advertisement No.

dated

in the newspaper . Our firm introduces to be empanelled as
Internal Auditor for the year 2016-17 with the following details:-

1

Name & Address of the firm

Regd. No. & PAN/TIN No.

Firmds Bank & Bank A/ c.

Name, Designation, qualification of all the
members / partners of the firm with full
address

Name & Address of the organization audited
during last 10 years (if space give is less,
attach separate sheet for information)

Rate for one year per JNV (inclusive of all
TA /DA and service Taxes)

,,,,,

We have gone through all the S.No. 1 to 30 terms and conditions as per the
tender documents received from your office and shall abide by the same. Accepting

the terms and conditions laid by your Office, we have signed the same and copy
attached herewith.

Place :

Date :

Yours faithfully,

Chartered Accountants

(Full Name & Rubber Stamp of firm)
Registration / Membership No.




CHECKLIST OF DOCUMENTS TO BE SUBMITTED ALONGWITH TENDER

FORM
Sl. Particulars Whether
No. enclosed
(Yes/ No)
1. Tender Form with rate in Annexure- 1

2. | Duly signed terms & conditions

3. Income Tax Returns

4. | Valid Registration Certificate of the firm.

5. | Cost of Tender Document ie., Rs. 500/- in the form
of Demand Draft or the cash receipt in original in
case of directly purchased from NVS, Jaipur office

6. | Tender envelope has been signed by the Firm along
with seal.

7. | Copy of PAN Card has been attached.

8. | If any other(s) required documents/information is
needed as per Tender document has been attached.

Signature & Stamp

Note: Please sign in all the pages of Tender
documents with seal




Armex RE 11
NAVODAYA VIDYALAYA SAMITI, REGIONAL OFFICE, JAIPUR

PROFORMA OF C.A. AUDIT REPORT

Internal audit inspection report on the accounts of Jawahar Navodaya Vidyalaya
for the period w.e.f, o

01, Name of Chartered Accountant firms:

02, Name and designation of Chartered Accounts and members of audit team

() SivanEe Bl N SRR IO A i
(i1) Designation =R
(my Designation
(v, & - Designation B
03, Period of stay w.el. o ie days

04, Number of Memos issued on spot

05, After discussion with Principal number of Memos
admitted during the course of audit

06. Number of Memos outstanding for reporting

07, Number o’ Memos of very serious nature I P

08, Number of Memos having financial irregularitics

09, Suggestive Memos

PART 1

INTRODUCTORY
01. Name of INV

02. Name of Principnl from last audit

0) e  period wef, to

) 1 ~ perlod wef, ey

) ~ perlod woe S, (. Y

d) g ) period w.ef, 10
03, Name of Vice Principal from last andit

a) period w.e.l. o ety

- ) period w.e.f. o -
04, Staft Position » A

S No | Total Sanctioned In position ‘ Vacunt post | w.e.l, l

Post Regular ] Contraet
1



05. Vidyalaya is functioning on temporary site or permanent site

06. Total Area of land provided by State Government to Vidyalaya

07. Vidyalaya Building completed upto

08, Staff Quarters
S No | Total Quarters allotted to | Quarters Shortage | Remarks
Sanctioned Stafl’ laying vacant | of quarters
Post Regular | Contract
09, Electric connection status
| URBAN FEADER | RURAL FEADER | Connection KVA
10. Whether electric meters are installed in all staff quarters or not
LI Yes
numbers of meters are in working numbers of meters are not in Remarks
condition working condition if any
12. Details of students enrolled in Vidyalaya
Plan Total Non Plan Total Grand
Selected | Staff Selected | Staff Total
through | Wards through | Ward
INVST INVST

fome

Academic Session

% AEIEIE 5|8 | &

8| &

=| Girls

4
S
6

2 I [ S AL T8[9 10 |1 13 15
13, Budgetary details : « (Normal)
S No | Head of Final Actual Short / Excess Reasons
| Account Grant Expenditure | expenditure thereof
14. Budgetary provisions for specific purpose and in Central Provision
SNo | Head of Final Actual Short / Excess Reagons
Account Grant Expenditure | expenditure thereof

15. Details of internal receipts B
[ S.NO. | April [year i.e. current financial year] to Date of Audit | Amount in Rs.

16, Items theftstole during the year if an

S. | Name of Ttem Book Depreciated | FIR Status of Remark
0. Value | value details | Final Report |
17, Items received as gill it any
S. | Name of Item | Cash Monetary | Recorded | Capitalized | Remarks
No. memo no | Value on SR in corpus
with date page no. | fund




0r,

02,

B.

18. Whether physical verification of stock is done or not and condemnation of obsolete
article / post life span articles were listed or not, if so details thereof may furnish,

19, Ex-Gratia payment

| 5. N. | Name of nominee of the employee | Amount paid | Sanction order number |

PART -2

Details of outstanding audit paras as per internal audit report

| S.NO. [ PARA Number [ Brief of Para | Action taken 5=
Detail of outstanding paras of A.G. audit report il .y S sl
| . NO. | PARA Number | Brief of Para | Action taken ]

PART -3

Serious irregularities: - In this column please mention the matters pertaining o
embezzlement / thefl / stole / losses / ete.

Other financial procedural irregularities noticed during the course of audit; «

I, Details of records maintained / not maintained by the Vidyalaya and also mention
specific remark found if any regarding maintenance of Cash Book and preparation of
Bank Reconciliation ete,

1)

CASH BOOK

PETTY CASH BOOK

LEDGER

TA/TTA/LTC Advance Register

Other Advance Register

Festival Advance Register

Pay Bill Register

CPF Pass book of individual

Assets Register

Bill Register

Sundry Creditors Register

Sundry Debtors Register

Contingent Expenditure Register

Children Education Allowance

Payment Register

Audit Recovery Register

Corpus Fee receipt Register

Telephone Register

Stock Registers

(in respect of all stores)

Condemned items Register

Daily consumption report Register

used tin container/"BARDANA" Register

Sale of waste papers/item register

Log book for Vehicle and Gen Set Register
3

Maintained / Not maintained,
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained,
Maintained / Not maintained,
Muaintained / Not maintained,
Maintained / Not maintained.
Muintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Muintained / Not maintained.,
Maintained / Not maintained.,
Muintained / Not maintained.

Maintained / Not maintained,
Maintained / Not maintained,
Maintained / Not maintained,
Maintained / Not maintained.

Maintained / Not maintained,
Maintained / Not maintained,
Maintained / Not maintained,
Maintained / Not maintained,
Maintained / Not maintained.



24)
25)
26)
27)
28)
29)
30)
31)
32)
33)
34)
35)
36)

Attendance Register
Cheque book Issue Register
Sanctioning of CL Register

Service book of each Individual
Personal File of each individual
Electricity Meter reading Register
Assets distribution Register (Non-consumable)

Theft / Stole items Register
Corpus Gift Register

Local conveyance payment Register

Guard file / vouchers
AMC Register
Land and Building Register

Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.
Maintained / Not maintained.

2. The following purchases beyond Rs. 15,000/- were made by collecting
quotations from open market violating NVS Hgqrs. instructions vide circular
number 3-9(6) /1992-93/NVS(F&A)/Vol-III dated 05.01.2007

S
No

Voucher | Date | Item

No

purchased

Head of account

Amount Remarks

3. The following purchases were made from manufacturer firms/authorized dealers/
firms directly without following the any purchase procedure

S
No

Voucher | Date | Item

No

purchased

Head of account

Amount Remarks

While checking the records it has been noticed that the payment in respect of
following item has been made beyond the tender approved rate.

S
No

A

s Date
No

Name of party

Head of
account

Item
purchased

Rate
as
per
bill

Tender Diff.
approved

Rate

Loss
in
Amt

Qty

While checking the records it has been noticed that the payment in respect of

following item has been made beyond the MRP (printed on product) rate.

S
No

Vv

f Date
No

Name of party

Head of
account

Item
purchased

Rate
as
per
bill

MRP Diff. Loss
in

Amt

Qty

10.

Details of mode of procurement of various items for the financial year (As per

annex “A”)

Any other irregularities have been noticed in purchase, if any.

[rregularities noticed in staff Payments as per aim number 01

Irregularities noticed in deposit of Income Tax & submission of quarterly

returns as per aim number 02

[rregularities & excess payment if any noticed in payments of TA/TTA
/Medical/LTC/Tuition fees/Retirement/Terminal benefits etc as per aim

number 03



11.
12.
13.

14.

15.

16.

17.

18.

19.
20.

21.

22:
23.

24,
25.
26.
27.

Irregularities noticed in respect of Mess Management as per aim number 04.
Irregularities noticed in respect of Uniform as per aim number 05.

Irregularities noticed in respect of Toilet items, Stationary as per aim number
06.

Irregularities noticed in respect of Contingencies Charges including Telephone,
Log Book, Magazines and periodicals as per aim number 07.

[rregularities noticed in respect of purchase & maintenance of furniture,
Equipments, Lab items and Sports items as per aim number 08.

Irregularities noticed in respect of Settlement of advances and EM&SD as per
aim number 09.

Irregularities noticed in respect of Maintenance of Library books as per aim
number 10.

Irregularities noticed in respect of maintenance of Laboratory items as per aim
number 11.

Irregularities noticed in respect of M & R work as per aim number 12.

Irregularities noticed in respect of collection and maintenance of “Navodaya
Vikas Nidhi” & its utilization as per aim number 13.

Irregularities noticed in respect of maintenance of Cash Book as per aim
number 14.

Irregularities noticed in checking of Annual Accounts as per aim number 15.

Irregularities noticed in checking of Miscellaneous Income as per aim number
16.

Irregularities noticed in maintenance of Service Books as per aim number 17.
Non Settlement of audit para(s) as per aim number 18.
[rregularities noticed in purchase procedure as per aim number 19.

Other irregularities on account of non calling of VMC, VAC, PAC meeting
and non recording of Gift item(s) received as per aim number 20.

Signature of Chartered Account :

Rubber Stamp of the firm :
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TOTAL AMOUNT OF MODECF PUSCRASE ie.



